
� SHIP FIRST ROUND ______________________________
DATE

TRAINING INFORMATION

Trainee _______________________________

Address_______________________________

City/State/Zip __________________________

Phone ________________________________

Cell __________________________________

Fax __________________________________

Email _________________________________

Hire Date______________________________

TRAINING DATE

Round ______________ thru______________

Retrain______________ thru______________

TRAINER
Name _________________________________

TYPE OF TRAINING
� 1st Round     � Retrain     � Other

Manager ______________________________

NOTES:

TRAVEL INFORMATION TRAINING CITY _______________________________________

Hotel______________________ Date_____________

Address_____________________________________

_____________________________________

Phone ______________________________________

Confirmation #________________________________

Car Rental Co. _______________________________

Pickup Location_______________________________

Pickup / Drop Off______________________________

Confirmation #________________________________

2 Closest Airports

#1______________#2______________

Outbound Airline___________________

Date __________ Flight# ____________

Time__________ Airport ____________

#1______________#2______________

Inbound Airline ____________________

Date __________ Flight# ____________

Time__________ Airport ____________

Confirmation # ____________________

CHECK LIST CHECK LIST

� Contract Signed ______________________

� 1st Round Shipped____________________

� Test Received ________________________

� Additional Items ______________________

SENT DATE

_______________________ ___________

_______________________ ___________

_______________________ ___________

_______________________ ___________

_______________________ ___________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

WHITE / TRAINER  •  YELLOW / TRAVEL  •  PINK / HIRING MANAGER


